
For the best experience, open this PDF portfolio in
 
Acrobat X or Adobe Reader X, or later.
 

Get Adobe Reader Now! 

http://www.adobe.com/go/reader




From: Curtice, Melanie K.
To: Newcomb, Kellee
Cc: Ringo, Molly
Subject: Trust Policies - 100 Series
Date: Monday, October 14, 2013 12:56:58 PM
Attachments: Redline 100 1P Doc #74784646 [v2 to v1].pdf


Redline 100 2P Doc # 74784734 [v2 to v1].pdf
Redline 100 3P Doc #74784772 [v2 to v1].pdf
Redline 100 4P Doc #74784893 [v2 to v1].pdf
Redline 100 5P Doc #74784854 [v2 to v1].pdf
Redline 100 9P Doc #74784905 [v2 to v1].pdf
Redline 100 Doc #74784978 [v2 to v1].pdf
Redline 130 Doc #74785039 [v2 to v1].pdf
100 1P (Revised 10_13).DOC
100 2P (Revised 10_13).DOC
100 3P (Revised 10_13).DOC
100 5P (Revised 10_13).DOC
110 4P (Revised 10_13).DOC
110 9P (Revised 10_13).DOC
100 (Revised 10_13).DOC
130 (Revised 10_13).DOC


Kellee:
 
This is the first of a few emails with attached Trust policies and comparisons.
 
The attachments are word documents and comparisons of the 100 series policies and procedures.
 
Best regards,
Melanie
Melanie K. Curtice | Partner
STOEL RIVES LLP | 600 University Street, Suite 3600 | Seattle, WA 98101-4109
Direct: (206) 386-7651 | Mobile:  (206) 714-6069 | Fax: (206) 386-7500
mkcurtice@stoel.com | Bio | vCard | www.stoel.com 


This email may contain material that is confidential, privileged and/or attorney work product for the
sole use of the intended recipient. Any unauthorized review, use, or distribution is prohibited and
may be unlawful.
IRS Circular 230 notice: Any tax advice contained herein was not intended or written to be used, and
cannot be used, by you or any other person (i) in promoting, marketing or recommending any
transaction, plan or arrangement or (ii) for the purpose of avoiding penalties that may be imposed
under federal tax law.
 



mailto:MKCURTICE@stoel.com

mailto:KNewcomb@everettsd.org

mailto:MRingo@everettsd.org

mailto:mkcurtice@stoel.com

http://www.stoel.com/showbio.aspx?Show=429

http://www.stoel.com/getvcard.asp?id=429

http://www.stoel.com/






100.1P
Page 1 of 1



ADMINISTRATION



Trust Administration



The administration of the Trust in accordance with the terms of the Trust document, benefit
document(s), Title 48, Chapter 62 RCW, its implementing regulations and applicable District
policies and procedures through administrative procedures adopted by the Trustees, and if the 
Trust self-insures any Trust benefits, Title 48, Chapter 62 RCW, its implementing regulations, is
vital to the Trust and to the District.   As provided by the terms of the Trust, the District will
maintain at least a fifty percent voting control of the Trust.



Cross References: Trust Policy 100 General Administration
Trust Procedure 100.2P Adopting Procedures
Trust document
Benefit documents specified in Appendix I of the Trust document



Legal References: RCW 48.62.121(1) General operating regulations—Employee
remuneration—Governing control—School
districts—Use of insurance producers and
surplus line brokers—Health care
services—Trusts



WAC 82200-65110-010 et seq. Local government self-insurance and
welfare program requirements – Preamble
and authority



Adopted: August 29, 2005
74784646.174784646.2 0053709-00001











Revised: January 24, 2011
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ADMINISTRATION 



Adopting Procedures



The Trustees shall take reasonable actions to adopt procedures for administering the Trust and
for executing Trust policies.  Proposed procedures shall be circulated in draft form to the
Trustees to ensure time for review and shall be approved at a subsequent Trustee meeting.



PriorIf the Trust self-insures any Trust benefits, prior to implementing the following changes, the
Trustees will request in writing and receive approval from the state risk manager:



Elimination or reduction of stop-loss insurance;
Acceptance of any loans or lines of credit;
Provision of services to nonmembers; or
Addition of members of other entity types than those included in the original application
approved by the state risk manager.



Cross References: Trust Policy 100 General Administration
Trust Policy 110 Trustees
Trust Policy 130 Administrative Authority



Adopted: August 29, 2005
Revised: January 24, 2011
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ADMINISTRATION 



Third Party Administrators, Consultants and, Advisors and Insurers



The Trustees shall select, appoint and monitor any external third-party administrators (“TPA”),
consultants or, other advisors or insurers.



When selecting a TPA, consultant or, other advisor or insurer the Trustees shall consider:



1. The TPA’s, consultant’s or, other outside advisor’s or insurer’s responsiveness, accuracy and
business stability.



2. The TPA’s, consultant’s or, other outside advisor’s or insurer’s ability to meet the Trust’s
needs including, benefit administration, legal compliance, benefit projections and
communications.



3. With respect to the TPA only, the TPA’s technology (consideration of whether the District’s
current technology is compatible with and can interface the TPA’s technology).



Contracts with third-party administratorsIf the Trust self-insures any Trust benefits that are to be 
administered by a TPA, contracts with such TPAs are subject to the following requirements:



1. The third-party administratorTPA, the actuary, and the broker of record must contract
separately with the Trust.



2. The contract must require that a written statement be submitted to the Trust on a form
provided by the state risk manager providing assurance that no conflict of interest exists.



3. Third-party administratorsTPAs shall be selected using a competitive solicitation process.
4. The contract must include a complete written description of the services to be provided,



remuneration levels, contract period and expiration date.
5. The contract must provide for the confidentiality of the Trust’s information, data and other



intellectual property developed or shared during the course of the contract.
6. The contract must provide for the Trust’s ownership of the information, data, and other



intellectual property developed or shared during the course of the contract.
7. The contract must provide for the expressed authorization of the Trust, the Trust’s



consultants, the state auditor, the state risk manager, or their designees, to enter the
third-party administratorTPA’s premises to inspect and audit the records and performance of
the third-party administratorTPA which pertain to the Trust and to obtain such records
electronically so that audit travel costs can be eliminated or reduced.



8. The contract must require compliance with all applicable local, state and federal laws.
9. The contract must contain indemnification provisions and set forth insurance requirements



between the parties.



The Trustees monitoring function shall include:



1. Periodic evaluations of the TPA, consultant or other advisor.
2. Meetings with the TPA, consultant or other advisor.
3. Discussion and resolution of problems.
74784772.174784772.2 0053709-00001
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Cross References: Trust Procedure 110.7P Delegation of Duties
Trust Policy 5225 Human Resources: Technology Policy



(District Policy)
Trust Procedure 5225P Human Resources: Technology Procedure



(District Procedure)



Legal References: WAC 82200-65110-100 Standards for management—Standards for
contracts—Third-party administrator
contracts.



WAC 82200-65110-150 Standards for management and operations --
Conflict of interest.



Adopted: August, 29, 2005
Revised: January 24, 2011
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ADMINISTRATION



Trustee Action



Decisions or actions of the Trustees taken at any meeting shall be determined by majority vote of
the Trustees present at the meeting, provided that a quorum is present.  A quorum shall require
four (4) Trustees be present with at least 50 percent of those Trustees present representing the
District.  No proxy voting shall be allowed.  In the event of a deadlock among the Trustees, no
decision or action shall be taken by the Trustees.



Cross Reference: Trust document Section 4.7(c)



Legal Reference: RCW 48.62.121(2)(iii) (Applies only if the Trust self-insures any 
Trust benefits.)  No local government entity
may participate in a joint self-insurance
program in which local government entities
do not retain complete governing control.
This prohibition does not apply to: (iii)
Local government contribution to a
self-insured employee health and welfare
benefit trust in which the local government
shares governing control with their
employees.



74784893.174784893.2 0053709-00001
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Revised: January 24, 2011
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ADMINISTRATION 



Non Discrimination



The Trustees shall administer the benefits funded directly by the Trust in a nondiscriminatory
manner, in accordance with the District’s policy on non discrimination and affirmative action
and the District’s equity policy.



ContributionIf the Trust self-insures any Trust benefits, contribution rate schedules shall be
consistent and nondiscriminatory among beneficiaries. This provision is not intended to prohibit
choice of coverage for beneficiaries, classes of beneficiaries, or bargaining groups from the
options offered by the Trust, or to prohibit different contribution schedules between classes of
beneficiaries or bargaining groups.



Cross References: Board Policy 5010 Non discrimination and Affirmative Action
Board Policy 6001 Equity



Legal Reference: WAC 82200-65110-050 Nondiscrimination in contributions



Adopted: August 29, 2005
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ADMINISTRATION



Compensation



The Trustees shall serve without compensation for services to the Trust, however, reasonable
and necessary Trustee expenses incurred in the discharge of Trustee shall be reimbursed by the
Trust.



Cross Reference: Trust Policy 240 Payment for Travel Expenses
Board Policy 7323 Payment for Travel Expenses
Board Procedure 7323P Travel Authorization and Expense



Reimbursement
Trust document Section 4.3



Legal Reference: RCW 48.62.121(1) (Applies only if the Trust self-insures any 
Trust benefits.)  General operating
regulations—Employee
remuneration—Governing control—School
districts—Use of insurance producers and
surplus line brokers—Health care
services—Trusts.  (1) No employee or
official of a local government entity may
directly or indirectly receive anything of
value for services rendered in connection
with the operation and management of a
self-insurance program other than the salary
and benefits provided by his or her employer
or the reimbursement of expenses
reasonably incurred in furtherance of the
operation or management of the program.
No employee or official of a local
government entity may accept or solicit
anything of value for personal benefit or for
the benefit of others under circumstances in
which it can be reasonably inferred that the
employee's or official's independence of
judgment is impaired with respect to the
management and operation of the program.
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Revised: January 24, 2011
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ADMINISTRATION



General Administration
The goal of the Administration Policy is to enable the Trustees for the Everett School Employee
Benefit Trust (“Trustees”) to administer the Everett School Employee Benefit Trust (“Trust”) in
accordance with the terms of the Trust document, benefit document(s), Title 48, Chapter 62
RCW if the Trust self-insures any Trust benefits, District policies and procedures, and
procedures adopted by the Trustees.  The Trust is sponsored by the Everett School District
(“District”) and the Everett Education Association (“Association”).



Responsibilities
The Trustee’s key administrative responsibilities are grouped by type of responsibility and are
generally described below.  The following is not intended to be a comprehensive listing of all
responsibilities.  From time to time, the Trustees shall review updates on typical administrative
committee practices and may revise the following administrative responsibilities by Trustees
action.  The Trustees will develop appropriate procedures to address these responsibilities:



Selection, appointment and monitoring any external third-party administrator, Trust fund
investment advisor or manager, consultant or other advisor.
Interpreting Trust document and benefit document terms.
Appoint claims administrator(s) to determine initial claims for benefits funded directly by the
Trust, and decide all benefit claim appeals in accordance with the claims procedures
contained in the benefit documents specified in Appendix I of the Trust document.
Select insurance carriers for benefits funded through insurance purchased by the Trust.  Such
insurance carriers must be licensed or authorized by the State of Washington to transact
insurance in the State of Washington.
Providing benefit statements.
Ensuring only appropriate expenses are paid with Trust funds.



The Trustees may adopt such additional rules and procedures as it deems desirable for the
conduct of its affairs, managing and controlling the Trust and administration of the benefits
funded by the Trust, provided that any such rules and procedures shall be consistent with the
provisions of the Trust document, other District policies and procedures, and if the Trust 
self-insures any Trust benefits, Title 48, Chapter 62 RCW and its implementing regulations.



The Trustees will develop and adopt procedures for carrying out this policy.



Adopted: August 29, 2005
Revised: January 24, 2011
74784978.174784978.2 0053709-00001
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ADMINISTRATION



Administrative Authority



The Trustees have sole authority and responsibility for the administration of the Trust as
specified in the Trust document and Title 48, Chapter 62 RCW if the Trust self-insures any Trust 
benefits, including the discretionary authority to interpret the provisions of the benefit
documents and the facts and circumstances of claims for benefits.



Cross Reference: Trust Procedure 410P Claims Procedure
Trust document Section 4.16



Adopted: August 29, 2005
Revised: January 24, 2011
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ADMINISTRATION



Trust Administration 



The administration of the Trust in accordance with the terms of the Trust document, benefit document(s), applicable District policies and procedures through administrative procedures adopted by the Trustees, and if the Trust self-insures any Trust benefits, Title 48, Chapter 62 RCW, its implementing regulations, is vital to the Trust and to the District.   As provided by the terms of the Trust, the District will maintain at least a fifty percent voting control of the Trust.


Cross References:
Trust Policy 100
General Administration




Trust Procedure 100.2P 
Adopting Procedures




Trust document






Benefit documents specified in Appendix I of the Trust document



Legal References:
RCW 48.62.121(1)
General operating regulations—Employee remuneration—Governing control—School districts—Use of insurance producers and surplus line brokers—Health care services—Trusts




WAC 200-110-010 et seq.
Local government self-insurance and welfare program requirements – Preamble and authority


Adopted: 
August 29, 2005



Revised:
January 24, 2011




1
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ADMINISTRATION 



Adopting Procedures


The Trustees shall take reasonable actions to adopt procedures for administering the Trust and for executing Trust policies.  Proposed procedures shall be circulated in draft form to the Trustees to ensure time for review and shall be approved at a subsequent Trustee meeting.



If the Trust self-insures any Trust benefits, prior to implementing the following changes, the Trustees will request in writing and receive approval from the state risk manager:


· Elimination or reduction of stop-loss insurance;


· Acceptance of any loans or lines of credit;


· Provision of services to nonmembers; or


· Addition of members of other entity types than those included in the original application approved by the state risk manager.


Cross References:
Trust Policy 100
General Administration




Trust Policy 110
Trustees




Trust Policy 130
Administrative Authority



Adopted:
August 29, 2005



Revised:
January 24, 2011



74784734.2 0053709-00001 
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ADMINISTRATION 



Third Party Administrators, Consultants, Advisors and Insurers



The Trustees shall select, appoint and monitor any external third-party administrators (“TPA”), consultants, other advisors or insurers.  



When selecting a TPA, consultant, other advisor or insurer the Trustees shall consider:  



1.
The TPA’s, consultant’s, other outside advisor’s or insurer’s responsiveness, accuracy and business stability.



2.
The TPA’s, consultant’s, other outside advisor’s or insurer’s ability to meet the Trust’s needs including, benefit administration, legal compliance, benefit projections and communications.



3.
With respect to the TPA only, the TPA’s technology (consideration of whether the District’s current technology is compatible with and can interface the TPA’s technology).



If the Trust self-insures any Trust benefits that are to be administered by a TPA, contracts with such TPAs are subject to the following requirements:



1. 
The TPA, the actuary, and the broker of record must contract separately with the Trust.


2.
The contract must require that a written statement be submitted to the Trust on a form provided by the state risk manager providing assurance that no conflict of interest exists.


3.
TPAs shall be selected using a competitive solicitation process.


4.
The contract must include a complete written description of the services to be provided, remuneration levels, contract period and expiration date.


5.
The contract must provide for the confidentiality of the Trust’s information, data and other intellectual property developed or shared during the course of the contract.


6.
The contract must provide for the Trust’s ownership of the information, data, and other intellectual property developed or shared during the course of the contract.


7.
The contract must provide for the expressed authorization of the Trust, the Trust’s consultants, the state auditor, the state risk manager, or their designees, to enter the TPA’s premises to inspect and audit the records and performance of the TPA which pertain to the Trust and to obtain such records electronically so that audit travel costs can be eliminated or reduced.


8.
The contract must require compliance with all applicable local, state and federal laws. 


9.
The contract must contain indemnification provisions and set forth insurance requirements between the parties.


The Trustees monitoring function shall include:



1.
Periodic evaluations of the TPA, consultant or other advisor.



2.
Meetings with the TPA, consultant or other advisor.



3.
Discussion and resolution of problems.
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Cross References: 
Trust Procedure 110.7P
Delegation of Duties




Trust Policy 5225
Human Resources: Technology Policy (District Policy)




Trust Procedure 5225P
Human Resources: Technology Procedure (District Procedure)



Legal References:
WAC 200-110-100
Standards for management—Standards for contracts—Third-party administrator contracts.




WAC 200-110-150
Standards for management and operations -- Conflict of interest.



Adopted: 
August, 29, 2005



Revised:
January 24, 2011



74784772.2 0053709-00001 
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ADMINISTRATION 



Non Discrimination



The Trustees shall administer the benefits funded directly by the Trust in a nondiscriminatory manner, in accordance with the District’s policy on non discrimination and affirmative action and the District’s equity policy.



If the Trust self-insures any Trust benefits, contribution rate schedules shall be consistent and nondiscriminatory among beneficiaries. This provision is not intended to prohibit choice of coverage for beneficiaries, classes of beneficiaries, or bargaining groups from the options offered by the Trust, or to prohibit different contribution schedules between classes of beneficiaries or bargaining groups.


Cross References:
Board Policy 5010
Non discrimination and Affirmative Action




Board Policy 6001
Equity



Legal Reference:
WAC 200-110-050
Nondiscrimination in contributions



Adopted:
August 29, 2005



Revised: 
January 24, 2011



74784854.2 0053709-00001 
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ADMINISTRATION



Trustee Action



Decisions or actions of the Trustees taken at any meeting shall be determined by majority vote of the Trustees present at the meeting, provided that a quorum is present.  A quorum shall require four (4) Trustees be present with at least 50 percent of those Trustees present representing the District.  No proxy voting shall be allowed.  In the event of a deadlock among the Trustees, no decision or action shall be taken by the Trustees. 



Cross Reference:
Trust document Section 4.7(c)



Legal Reference:
RCW 48.62.121(2)(iii) 
(Applies only if the Trust self-insures any Trust benefits.)  No local government entity may participate in a joint self-insurance program in which local government entities do not retain complete governing control. This prohibition does not apply to: (iii) Local government contribution to a self-insured employee health and welfare benefit trust in which the local government shares governing control with their employees.



Adopted:
August 29, 2005



Revised: 
January 24, 2011



1
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ADMINISTRATION



Compensation


The Trustees shall serve without compensation for services to the Trust, however, reasonable and necessary Trustee expenses incurred in the discharge of Trustee shall be reimbursed by the Trust. 



Cross Reference:
Trust Policy 240 
Payment for Travel Expenses



Board Policy 7323 
Payment for Travel Expenses



Board Procedure 7323P
Travel Authorization and Expense Reimbursement



Trust document Section 4.3



Legal Reference:
RCW 48.62.121(1)
(Applies only if the Trust self-insures any Trust benefits.)  General operating regulations—Employee remuneration—Governing control—School districts—Use of insurance producers and surplus line brokers—Health care services—Trusts.  (1) No employee or official of a local government entity may directly or indirectly receive anything of value for services rendered in connection with the operation and management of a self-insurance program other than the salary and benefits provided by his or her employer or the reimbursement of expenses reasonably incurred in furtherance of the operation or management of the program. No employee or official of a local government entity may accept or solicit anything of value for personal benefit or for the benefit of others under circumstances in which it can be reasonably inferred that the employee's or official's independence of judgment is impaired with respect to the management and operation of the program.



Adopted: 
August 29, 2005



Revised: 
January 24, 2011



1
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ADMINISTRATION



General Administration 



The goal of the Administration Policy is to enable the Trustees for the Everett School Employee Benefit Trust (“Trustees”) to administer the Everett School Employee Benefit Trust (“Trust”) in accordance with the terms of the Trust document, benefit document(s), Title 48, Chapter 62 RCW if the Trust self-insures any Trust benefits, District policies and procedures, and procedures adopted by the Trustees.  The Trust is sponsored by the Everett School District (“District”) and the Everett Education Association (“Association”).



Responsibilities



The Trustee’s key administrative responsibilities are grouped by type of responsibility and are generally described below.  The following is not intended to be a comprehensive listing of all responsibilities.  From time to time, the Trustees shall review updates on typical administrative committee practices and may revise the following administrative responsibilities by Trustees action.  The Trustees will develop appropriate procedures to address these responsibilities:


· Selection, appointment and monitoring any external third-party administrator, Trust fund investment advisor or manager, consultant or other advisor.



· Interpreting Trust document and benefit document terms.



· Appoint claims administrator(s) to determine initial claims for benefits funded directly by the Trust, and decide all benefit claim appeals in accordance with the claims procedures contained in the benefit documents specified in Appendix I of the Trust document.



· Select insurance carriers for benefits funded through insurance purchased by the Trust.  Such insurance carriers must be licensed or authorized by the State of Washington to transact insurance in the State of Washington.



· Providing benefit statements.



· Ensuring only appropriate expenses are paid with Trust funds.



The Trustees may adopt such additional rules and procedures as it deems desirable for the conduct of its affairs, managing and controlling the Trust and administration of the benefits funded by the Trust, provided that any such rules and procedures shall be consistent with the provisions of the Trust document, other District policies and procedures, and if the Trust self-insures any Trust benefits, Title 48, Chapter 62 RCW and its implementing regulations.



The Trustees will develop and adopt procedures for carrying out this policy.



Adopted: 
August 29, 2005




Revised:
January 24, 2011
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ADMINISTRATION



Administrative Authority



The Trustees have sole authority and responsibility for the administration of the Trust as specified in the Trust document and Title 48, Chapter 62 RCW if the Trust self-insures any Trust benefits, including the discretionary authority to interpret the provisions of the benefit documents and the facts and circumstances of claims for benefits.



Cross Reference:
Trust Procedure 410P
Claims Procedure




Trust document Section 4.16
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